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INTRODUCTION

SFIS is a mainframe, web-based fleet information system developed by
the Office of Administration, Division of Information Services. This user’s guide is
intended to assist users of the system to maintain state vehicle data as required
under Section 37.450 RSMo. The State Fleet Management Program is
responsible for maintaining this system to track the cost and utilization of all
licensed state vehicles. Each agency is responsible for maintaining data in the
SFIS as determined by the State Fleet Manager.
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SYSTEM BENEFITS

Uniform-reporting method of state vehicle data from all state agencies
Statewide fleet analysis including the ability to monitor agency compliance
with the State Vehicle Policy

Accurate and consistent count of the number of state vehicles
Reconciliation of vehicle data with the Department of Revenue

Data transfer of maintenance and repair information from the OA/Vehicle
Maintenance system, reducing data entry for state agencies

Data transfer of statutorily required annual alternative fuel reports to the
Department of Natural Resources — Energy Center, reducing preparation
time and duplicative efforts for all state agencies

U OO0 OO0

SYSTEM OVERVIEW

1. The Fleet Information System will capture the following data elements:
a. Basic Vehicle Information
O Vehicle Identification, License, Title and Inventory Numbers
U Year, Make, and Model
O Vehicle Category (passenger car, truck, van)
U Vehicle Sub Category (compact, mid-size, full-size)
b. Assignment Information
0 SAM Il Agency Number and Name
0 SAM Il Organization Number and Name
U Vehicle Location
O Assignment Information (pool, work unit or employee name)
O Vehicle Purpose (i.e.: client or staff transport, special purpose
vehicle)

. Fuel Configuration Type (to facilitate annual reporting to the Department
of Natural Resources)

. Acquisition and Disposition Information

. Usage (miles driven)

Fuel Consumption Information (fuel type, cost, etc.)

. Maintenance and Repair Cost Information. Minimally, agencies will
have to provide cost information, but they will have the option of
entering maintenance and repair descriptions at varying levels of detail,
depending on their needs.

O

«Q ™00 Qa

2. Historical information for each vehicle will be available for the entire life of the
vehicle regardless of the agency to which it is assigned.

3. Various standard monthly, quarterly and annual reports will be available. The
Fleet Information System will utilize existing MOBIUS report distribution software.
Ad-hoc reporting will also be available.
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SYSTEM SECURITY

U Users must have a valid RACF mainframe id. Agency security
coordinators must request RACF ids through the Office of Administration,
Division of Information Systems.

U Designated agency fleet coordinators may submit requests for security
additions or changes to the State Fleet Manager at
baxc@mail.oa.state.mo.us. Security request forms are available on the
State Fleet Management Website at:
http://www.oa.state.mo.us/gs/fm/fleetinfosystem.htm

AGENCY COST FOR USE OF THE SYSTEM

The Office of Administration, Division of Information Systems, developed
the system internally so there will be no cost to user agencies for system
development, annual maintenance or software licenses.

Agencies will be billed monthly for minimal data center charges associated
with user transactions in the system. Charges will appear on data center billings
under the DB2 line charge. User charges will be billed according to the account
established for each user. Agencies are responsible for establishing billing
information with the Office of Administration, Division of Information Systems.

FLEET INFORMATION SYSTEM EMAIL DISTRIBUTION LIST

System users are encouraged to subscribe to the fleet system email
distribution list. Members of this list will be notified of system availability,
modifications, procedural changes, etc...

Users can subscribe to the list by following instructions on the Fleet
website at: http://www.oa.state.mo.us/gs/fm/listserv.htm

TECHNICAL REQUIREMENTS TO ACCESS THE SYSTEM

U Internet browser must be Internet Explorer 5.5 or higher or Netscape 6.x
or higher. Internet Explorer is recommended. Netscape will work but
creates issues with colors and field placement.

U Must be able to access private network resources like the mainframe.

U Locations using an ISP (Internet Service Provider) must have a VPN
(Virtual Private Network) client established through the Office of
Administration, Division of Information Systems. For questions or more
information on establishing a VPN connection, send a request to:
mailto:sPWebWork@mail.oa.state.mo.us




STATE FLEET INFORMATION SYSTEM (SFIS)
USER’S GUIDE

O Additional information on VPN connections:

o

If the user is behind any sort of firewall, they will need to do
additional configuration on the firewall for the VPN to work.

The current cost for a VPN account is $5.30 per user per month.

The only ISP that will not work with the VPN is AOL.

DESKTOP SETTINGS

U Internet browser must be Internet Explorer 5.5 or higher or Netscape 6.x
or higher. Internet Explorer is recommended. Netscape will work but

creates issues with colors and field placement.

U Desktop settings should be set to smaller fonts. 800 x 600 pixels or 1024
X 768 pixels are recommended based on how much of the screen you

want to view at any one time.

O Internet Explorer Users — please make sure that the “Bypass Proxy Server
for Local Address” box is checked under Tools, Internet Options,

Connections, LAN Settings.

Local Area Metwork [LAN] 5ettings

HE|

— Automatic canfiguration

Automatic configuration may overnde manual zettings. To enzure the
Lze of manual settingz, dizable automatic configuration.

[T Automatically detect settings

[T Use automatic configuration script

Sdiess I

— Priosy server

¥ Usze a progy server

Hodiess I Fart Advanced... |

¥ Bypass proxy server for local addiesses

ak. I Cancel |
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REPORTING DEADLINES

FY 03 Data
Vehicle information, utilization and cost data for all vehicles active during FY 03
must be entered into the system or imported via interface by July 31, 2003.

FY 04 Data

It is recommended that agencies update vehicle records, utilization and cost
information on a monthly basis but minimally, data must be entered quarterly.
The following are deadlines for FY 04.

Quarter Must be entered by:

1st (July 1,2003 - September 30, 2003) October 31, 2003

2nd (October 1, 2003 - December 31, 2003) January 31, 2004

3rd (January 1, 2004 - March 31, 2004) April 30, 2004

4th (April 1, 2004 - June 30, 2004) July 31, 2004
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SYSTEM BASICS
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Logon Instructions

Q

Q

Q

Go to the State Fleet Management Website at
http://www.oa.state.mo.us/gs/fm/index.htm

Click on the Fleet Information System Logon Link in the bottom left hand

corner of the page.
Enter your mainframe id and password. The userid and password is NOT

case sensitive.

Can’t get to the Logon Screen? — Internet Explorer users see Desktop
Settings section of this manual and ensure that the “Bypass Proxy Server
for Local Addresses” box is checked.

; OFSLODN_FLEET_LOGOM - Microsoft Internet Explorer

J File Edit Wiew Favortes Tools Help | i

@ > . 9 fy | & KRS =
Back Forard Stop Refresh Haome Search  Favorites  History M ail Print Edit Discuss  Messenger Realcom Messenger
| address [#] hitp:/eetst/llest/of =001 p.5p x| @oe |j Links »
El B

NP o - »
B i
Division of General Services: State Fleet IManagement

Sote of Pissonsi

0%»0& of Odrinistoction

l‘..ii

FLEET INFORMATION SYSTEM

LOGON
User 11k |
Password:

New Password:
Verify New Password:

Logon |

To change your password

* Type in your current password and your user id.
* Type your new password and tab to the Verify New Password hox.

* Retype your new password and click the Logon button. =

&7 Done

’7 ’7 @ Local intranet
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PASSWORD MAINTENANCE
To change your password

U Type in your current password and your user id.

4 Type your new password and tab to the Verify New Password box.

U Retype your new password and click the Logon button.

RACF password rules

U Passwords will expire after 31 days.

U Passwords must be uppercase and contain between 6 and 8
characters. At least one of the characters must be alphabetic (A-Z)
and at least one character must be numeric (0-9). Alphabetic
characters also include the national characters: #, $, and @.

U RACF will not allow previously expired passwords.

***Changing your password on the fleet system logon screen will change it for all
mainframe applications that you have access to (such as SAM II).
MAIN MENU (displayed on following page)
The main menu is organized into three sections
O Fleet Information System (Data Input Screens)
-Maintain all vehicle data
-View data on a specific vehicle
-View vehicle utilization and cost totals
O Fleet Inquiry (Inquiry Screens)
-Customize on-line queries for your agency, organization, location, etc...

0 Reference Data (Table and Security Maintenance)

-Users can view table values with associated short and/or long
descriptions



STATE FLEET INFORMATION SYSTEM (SFIS)

USER’S GUIDE

MAIN MENU

<4 Fleet Information System Main Menu - Microsoft Internet Explorer

11

J Edit “iew Favoites Tools

(S

Back

3

History

S

Forward

Mail Discuss

Frint

Erit

Stop Refresh Home: ‘ Search  Favorites

U

Messenger Realcom  Messenger

J Address I@ hittp: A fleetst Aleat/ of 002, jsp?DYNAMIC=GE TPAGE ETIMEID=10851 9207387 0iwID=5

j o Go “Lmks >

SHoite of Plissovi

0#1.0& of Odpninistocition

i

FLEET INFORMATION SYSTEM

-

3 Fleet Information System Main Menu - Microsoft Internet Explorer

J File Edit “iew Favoites Tools

- = 3

Back Foarward Histomny

Mail

EJNE

it Discuss

Stop Refresh Hame ‘ Search  Fawvorites Frint.

L]

f-=Y
Messenger Realcom Messenger

Acquisition Data | Fuel Consumption Data | Vehicle Contact | .
Add, modify
Agsignment Data | Maintenance and Repair | Vehicle Data |44— and_ view
vehicle data.
Disposition Data | Utilization Data |
FLEET INQUIRY
Inspections Due By Agy/Org | Yehicle Assign By Cat/SubCat | Vehicle History Inguiry | Customize
Vehicle By Primary Assignment | Vehicle Assign By City Name | < querles'
Vehicle Assign By Agy/Org | Vehicle Cost Inguiry |
|
@ Done ’7’7 25 Local intranet

J Addiess I@ hittp: #/fleetst fleet/ofsI0NZ. jsp DY MAMIC=GE TPAGEET IMEID=10551920798708/10 =5

=] o [[Links >

Vehicle Assign By Agy/Org | Vehicle Cost Inguiry | =
REFERENCE DATA
Acquisition | Fuel Consumption | Vehicle Make/Model |
Body Style | Fuel Type | Vehicle Status |
View table
City, County and Zip Code | Primary Assignment | VMRS Repair Reason |
values and
Disposition | Primary/Special Purpose | VMRS Syst/Assem/Comp | aSSOCIated
descriptions.
DNR Classification | Report Reguest | VMRS Work Accomplished |
Drive Type | Security |
Fuel Configuration | Vehicle Category/Subcategory |
=

@] Done

l_ l_ % Local intrariet
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Tool Bars

Each screen has varying buttons to take the user to related screens in the
system. By selecting the navigational buttons at the top of the screen (displayed
below) the user can go to another screen without having to reenter vehicle data
such as the license number, inventory number or VIN.

/J Assignment Data - Microsoft Internet Explorer

J File Edt VWiew Favoites Tools Help | ]
S ) | & 3 B a #@ »
Back Farwand Stop Refresh Home Search  Favortes  History b il Frint Edit Dizcuss  Messenger Realcom Messenger

JA;Idrass I@ hittp: ¢ fleetstfleet/ofsl200jsp 7D NAMIC=GE TRAGE &TIMEID=10551951 647568 w0 =8 j @G H Links

SHeite of Pisoomrn 3 r

0&0& of Goyministoition

i)

Diiwigion of General Services: State Fleet Management

MainMenu | Acquisition | Disposition | Fuel C ion | Mai and Repair__ |

Utilization | Vehicle | Vehicle Contact |

Refresh |

Assignment Data

Search existing records by one of the following:

Toolbar
License #: Illll]lllldM Inventory #: |123456 VIN: |[IFALPS221VG263543 I
\
1907 FORD - TAURUS
VIN: [irarpszzivezeaza # Required hefore Assignment
record can he set to Active
Agency: * 300 OFFICE ADMINISTRATION-OPER
%% Notrequired if Confidential
Organization: =[5z | 65-C ¢ Plate indicator = Y
Reporting Organization: |23lll]
List Assignments
License##1: %*#& Ill]llllB4M License # 2: —I
Asgignment Notes
Inventory # : ® |123456
Assignment Totals
Assignment Date: ® I[ls.'zl.':[lllil (MMDDYYYY) LI

@ Done lili [% Local intranst
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Command Buttons

Search — Used to find vehicle records matching your search criteria. Also used
to find appropriate values in various lists such as city, make, model, etc...

Refresh — clears out search and data fields

*Note — the refresh appearing at the top of a screen will clear out your search
criteria and data on the entire screen. Refresh buttons appearing in the middle of
a screen will clear out data in the data entry screens allowing the user to enter
another record on the same vehicle assignment.

List — select this button to go to certain tables in the system to find other vehicle
assignments, make, model, city, etc...

Submit — Adds or changes the data as entered. One of the following
informational messages will appear when data has been added or changed
successfully. Note: If you need to make two entries on one vehicle, please
refresh as instructed above. Typing over existing data and hitting the submit
button will overwrite the first record entered.

After adding new data successfully, the following message will appear:

Microzoft Internet E xplorer |

& |nformational
Record added

After changing data successfully, the following message will appear.

Microzoft Internet E xplorer |

& |nformational
UFDATED Ok

Delete — deletes the record displayed on the screen. A vehicle assignment
cannot be deleted if cost or utilization records have been added.
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Search Existing Records

Most data and inquiry screens allow the user to search by one of the three
following data fields. Enter the exact value in one of these fields and select the
search button.

U License Number
U Inventory Number
U Vehicle Identification Number (VIN)

If the system finds a match it will return the active (vehicle assignment
status = active) assignment for that vehicle and display the agency and
organization as well as year, make, and model. If this is not the correct vehicle,
the user can select the “List All Assignments” button to go to a separate dialog
box to select the appropriate assignment. This functionality is consistent across
most data entry screens.

7 Fuel Consumption Data - Microsoft Internet E xplorer

J File Edt VWiew Favortes Toolz Help | it

% = = 3
S R ) | & & | B - =L B 2
Back Forwarnd! Stop Riefresh Home Seach  Favoites  Histow b il Size Print Eit Discuss  Messenger Real com
JAgdraSS I@ hittp: ¢ fleetp fleat/ofsl220.jsp?D Y NAMIC=GE TPAGE A TIMEID =10561 3593607 88\Ww/1D =24 j G0 |J Links **
E =

SHoife of Mlissouni

(Qﬁw& of Gdrninistocition

T i’:-ﬁ
Diwigion of General Services: State Fleet Managetent

Main Menu Assig]l.me]li Data | Maintenance and Repair | Ttilization |
. Refresh
Fuel Consumption Data 4|
Search existing records by one of the following: Search
License #: |1uuus:-1M Trveniory & : 123456 VIN: |1FALP5223VG237218

Agency: 300 OFFICE ADMINISTRATION-OPER

List All Assignments
Organization: 2300 DIV OF GENERAL SERVICES

2003 FORD CROWN VICTORIA

* Required Field

Fiscal Year:
List All Purchases |
Purchase Date: Bl I (MM/DD/YYYY)
Submit
Units Purchased: % [0.00 (Z.229.99) il

=

‘
&] Done ’_’_ B Local intranet
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WHAT SCREEN SHOULD | USE?

EVENT

SCREEN NAME
(enter in order listed)

New Vehicle Purchase

1.) Vehicle Data
2.) Acquisition Data
3.) Assignment Data

Assignment Change, Intra — agency
Transfer

1.) Acquisition Data
2.) Assignment Data

Surplus Or Sale

1.) Assignment Data (Change
Vehicle Status Field)
2.) Disposition Data

Update/View Utilization
(Miles Or Hours)

Utilization Data

Update/View Fuel Data

Fuel Consumption Data

Update/View Maintenance Or Repair
Data

Maintenance & Repair
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DATA ENTRY SCREENS

16
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Vehicle Data Screen

Purpose: View or update vehicle information. Fields on this screen won't likely
change throughout the life of the vehicle. The only exception could be the title
number. A vehicle record should only have to be entered once by the agency
first acquiring the vehicle.

Step-by-Step Instructions: *a screen shot is included at the end of the Vehicle
Data Screen Section.

K/
A X4

VIN: Enter the full 17 digit VIN in the VIN data entry field (not the search

field at the top of the screen.) Tab out of the field. If a warning message

dialog box is displayed, the VIN may be incorrect. The system has a VIN
number check feature. This feature is designed to notify users of potential
errors primarily in passenger vehicles. If the VIN entered does not
conform to VIN standards, a warning message will appear. If the VIN is
correct, select OK. If it is incorrect, reenter the VIN in the field provided.

(See screen shot of warning message is provided at the end of this

section.)

Title Number: Enter the 8-digit title number.

Year: Enter the four-digit year.

Make: Select the “List” button to select the appropriate value.

Model: Select the “List” button to select the appropriate value.

Body Style: Use the drop down to select the appropriate value.

Color: optional

Category: Use the drop down to select the appropriate value.

Subcategory: Use the drop down to select the appropriate value. (Note:

It is important to enter this accurately for DNR Alternative Fuel reporting

purposes.)

Passenger Capacity: optional

GVWR: (Gross Vehicle Weight Rating) enter the GVWR. (Note: Itis

important to enter this accurately for DNR Alternative Fuel reporting

purposes.)

Engine Size: optional

Drive Type Description: Use the drop down to select the appropriate

value.

Last Meter Reading:

O For vehicles added for the first time in July 2004, it is recommended
that you enter the ending meter reading for June 30, 2002 (or FY 02) to
facilitate entry of FY 03 miles or hours on the utilization screen.

U For new acquisitions, the last meter reading may be the same as the
acquisition meter reading.

U The Last Meter Reading field will auto fill the value in the Beginning
Meter Reading field on the Utilization Screen.

Warranty Miles: Optional
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Vehicle Data Screen (continued)

« Warranty Months: Optional

% Tire Specifications: Optional

+ Fuel Configuration: Use the drop down to select appropriate value.

% DNR Classification: This field is defaulted based on the Vehicle
Subcategory selected. (See the Vehicle Category and Subcategory table
for more information.) The default value can be changed if necessary.

% CAFE Rating: The EPA publishes CAFE (Corporate Average Fuel
Economy) Ratings for each vehicle, each model year. This is an optional
field because café ratings are not available at the beginning of the model
year. For new vehicle acquisitions, this field will need to be completed
prior to submission of the DNR Annual Alternative Fuel Report after fiscal
year end. Agencies will receive more information on CAFE ratings from
the DNR Energy Center and/or State Fleet Management as needed.

% AFV Date Converted (AFV = Alternative Fuel Vehicle) Enter this date
only if the vehicle was converted from a conventional fuel vehicle to an
alternative fuel vehicle.

% Meter Type
a M (Miles) default for all vehicles
(N H (Hours)

(. None - default when vehicle category is equal to trailer

% Transmission Type
a A (Automatic) default for all vehicles
d M (Manual)

u None, default when vehicle category is equal to trailer

+ Alternative Fuel Vehicle Indicator: This field defaults based on the Fuel
Configuration selected. The default value can be changed if necessary.

«» DNR Exempt Indicator: This field is defaulted based on the Vehicle

Subcategory selected. (See the Vehicle Category and Subcategory table

for more information.) The default value can be changed if necessary.

When data entry is complete, hit the submit button. If a change needs
to be made, type over the incorrect data and hit submit again.
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¥ehicle Data - Microsoft Internet Explorer

J File  Edit “iew Favoites Tools Help

: »
= .2 .0 - & = 2
Back Farward Stop Refresh Hame: Search  Favortes  Histo Mai ize it Dizcuss  Messenger Real com
| Adaress |@ hitp: /fleetp/fleet /ofs208.jsp 7D NAMIC=GE TPAGEATIMEID=10561417536258'wID =8 x| @6 HLinks »
i =

Stz oi Plissones

qgm of OQdpninistoction

L) e i

Division of General Services : State Plee{Manggement Fleet Users' Guide

Main Menu | AcquixitinnDaial Asxignmznt])aial
. Refresh
Vehicle Data

Search existing records hy one of the following: Search

License #: Inventory #: VIN: |

viN: = | R
Title Number: * | (Mot required for confidential vehicle}

Year: - |

+ Required

%% Required if not a trailer -

Passenger Capacity:

Make: % | List |
Model: e | 46 | Yot required for confidential vehicle}
Body Style: = | =l
Color: I
Category: = | =l
Subcategory: = | =l
—
ovwr, += [ s

&7 Done ,_,_ 25, Local intranet

Edit  “iew

oiites  Tools  Help

S B & E =2 i
Back Foarward Stop Refresh Hame Search  Favortes  Histo b ail Size Frint. Edit Dizcuss  Messenger Real com
| Adhess |@ hittp: //fleetp/fleet/ctsI 208 jsp?DYNAMIC=GE TPAGESTIMEID =1 056141 7536254w/1D =8 =] @oe HLinks »
Make: = ] =]
Model: . Lt | {Not required for confidential vehicle)

Body Style: L] =l

Color:

Category: *

[CIREN

I
I
I
[
I
Subcategory: * |
Passenger Capacity: I_
ovwr: e [ |
7

Engine Size:

Drive Type Description: =% | =
Last Meter Reading: *% In.un—
Warranty Miles:
Warranty Months:

Tire Specifications:

Fuel Configuration: *#%

Il]
Il]
|
I
DNR Classification: *% I j‘ Submit | Delete

CAFE Rating: j0.00
AFV Date Converted: | (MM/DDYYYY) If converted to an AFV, ender the date of the conversion
Meter Type Transmission Type Alternate Fuel Vehicle DNR Exempt
&M OH ' None @A OM O None (&b @ oy &N

Ll

&7 Done ,_,_ 25 Local intranet
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Vehicle Data Screen (continued)

VIN Number Check Feature:

The following warning message appears when the system identifies a VIN that
does not conform to standards. Please verify the VIN and either select the “OK”

button or reenter the VIN in this window, hit submit and return to the Vehicle Data
Screen.

4 Yalidate VIN -- Web Page Dialog

The VIN you entered does not conform to the VIN standards.
Is the VIN corvect?

FALPS221VG263543 0K

If the above is not correct, enter the correct VIN
helow.

sihnit: |

http: £ Afleetst/fleet/ofl205.jzp DY NAMIC=GE TRPAGE &T Ik -E‘_EI_ Local intranet
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Acquisition Data Screen

Purpose: To record acquisition cost and related information for that assignment.

Enter acquisition data prior to assignment data to avoid errors on the
assignment screen. Acquisition data is required prior to changing the vehicle
status to active on the assignment screen.

7 Acquisition Data - Microsoft Internet Explorer

J File Edt VWiew Favortes Toolz Help | ]
e .2 9 AR @2 B a8 = =2
Back Farwarnd Stop Rielfresh Home Seach  Favoites  Histow b il Frint Edit; Discusz  Messenger Realcom Messenger
| &ddress [&] hip:/ leststflest/ofel110.jsp?DYNAMIC=GE TRAGELTIMEID=1055270391 5074W1D=23 ~| @t |j Links *
| -

s I

[ L i o 2 Lo

Diwigion of General Services: State Fleet Management
MainMenu | AssignmeniData | Vehicle Data |

Acquisition Data Refresh

0&0& of Qolrninistocition

Search existing records hy one of the following: Search |
License #: Ill]l]l]84M Inventory #: (123456 VIN: IlFALPSiZZlVGZﬁSS“S

Agency: 300 OFFICE ADMINISTRATION-OPER List All Assignments

Organization: 3350 GS-CENTRAL PRINTING

1007  FORD - TAURUS

Acquisition Method: * IPURC HASE j
Acquisition Date: % IUS;’ZL’ZI]I]S (MM/DDVYYYY) + Required hefore Assignment
record can he set to Active
Acquisition Cost:  #% IlS,SI]EI.I]IJ
e =2 Remired hefore Assionment ﬂ
&] Done ’_’_ [% Local intranet

Step-by-Step Instructions
< Acquisition Method — see table values section
« Acquisition Date: date the vehicle was delivered, transferred

« Acquisition Cost: Total cost for the vehicle.
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Acquisition Data Screen (continued)

a Acquisition Data - Microsolt Internet Expl

lorer

J File  Edit “iew Favorites Toole Help

s .2 0 [ 4 a8 6 & |\ B 5 #F E =
Back Faran Stop Refresh Home Search Favorites Histary Mail Frint Edit Discuzz  Messenger Realcom Messenger
| Adhess [ @] hup:/ /Mlestst fiest/oisl1 10.jzp DY NAMIC-GET FAGESTIMEID=1 085270391 5074WID=23 | @Ee |j Links *
ATUISTOOIT Ve, [FURCHASE ] ;I
Acquisition Date: ® IUS?ZIHUUS (MM/DDAYYY) » Required hefore Assignment
record can be set to Active
Acquisition Cost: %% |15,5EIIII.I]IJ
2+ % Required hefore Assignment
Acqguisition Meter Reading: e Illll:ll:l record can be set to Active if
Acquisition Method =
Acquisition Source: IDEALER NAME Purchase or Lease.
The total for the Funding
Acquisition City: IJEFFERSDN CITY List | Amounts must equal the
Acqguisition Cost,
Procurement Funding
(Enter SAN II Fund # as the Source)
Source 1: & & II]SI]S Amount 11 & & IlS,SI]I].EII]
Source 2: I Amount 2: I Submit
Source 3: I Amount 3: I
Source 4: I Amount 4: I
Source 5: I Amount 5: I
Source 6: I Amount 6: I
=l
@ ’7 ’7 E'g Local intranet

« Acquisition Source - this is an optional text field where the user could
enter the dealer name, agency that the vehicle was transferred from,

surplus prope

rty, etc.

« Acquisition City — only Missouri cities are listed in the city table. For out
of state cities, select the out of state value. If your agency wants to track
out of state acquisition cities, contact the State Fleet Manager to add
specific table values.

% Procurement Funding —Enter the four digit numeric SAM Il fund number
in the source field. The sum of the procurement funding source amounts
must equal the acquisition cost. If you do not know the SAM Il fund
number, check with your financial section or inventory control staff.
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Assignment Data Screen

Purpose: To assign a vehicle to a SAM Il agency/organization number. Vehicle
operational data such as maintenance, utilization and fuel information is
maintained by assignment.

The assignment record is a critical component of the system. The
assignment record tracks which SAM Il agency/organization the vehicle is
assigned to and what the vehicle is used for. The “key” for the assignment
record is based on the agency/organization combination; therefore, each time the
assignment agency/organization codes change, a new assignment record must
be created.

Vehicle utilization (miles or hours) and all cost components are maintained
by assignment. A vehicle must be actively assigned to an agency/organization
prior to entering operational data such as fuel consumption, maintenance, repair
and utilization.

Acquisition

A

Disposition v\ /v Fuel

Consumption
ASSIGNMENT

Maintenance \

& Repair Utilization
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Assignment Screen (continued)

Step-by-Step Instructions

K/
A X4

VIN - the VIN must match an existing record entered on the Vehicle Data
Screen. Most likely this field will be completed already based on entry
from prior screens or a search.

Agency — enter your SAM Il agency code (this field should default based
on your userid)

Understanding the Difference Between Organization and Reporting
Organization

Organization codes must be valid SAM Il organization codes for your
agency.

U Organization (required) — this would be a lower level organization
code reflecting the division or work unit that the vehicle is assigned
to.

U Reporting Organization (optional) — this field is intended to be an
organization code used for high level reporting purposes.

Example: If the Office of Administration, Division of General Services
wanted to track the number of vehicles assigned to the division as a
whole, the division’s organization code of 2300 would be used in the
reporting organization field and a level three organization code would be
used in the organization field to track vehicles by work unit.

License Number - this is a seven digit alphanumeric field. Please enter
your complete license number, excluding dashes. Example: 100084M or
55CC

Inventory Number — enter your agencies SAM Il fixed asset number or
your internal property/inventory/tag number. Whatever value is entered
for this field is what should be used to search by inventory number in the
search fields at the top of system screens.

Assignment Date — date the vehicle was assigned
Zip Code/City/County

U If the zip code is entered, a default city and county will fill
automatically. The default city and county fields can be changed if
necessary.

Q If the zip code is unknown, go to city/county/zip reference table from
the main menu and find the appropriate value(s). The city list button
can also be used to select the appropriate city.




STATE FLEET INFORMATION SYSTEM (SFIS) 25
USER’S GUIDE

Assignment Screen (continued)

R/
A X4

Vehicle Status

It is important to keep the vehicle status field current to accurately reflect
the current standing of the vehicle. See table values section for complete
listing of vehicle status codes.

Q Initial Entry — this is the default value for each new assignment
record. The user can essentially save their data “as is” until they
are ready to change the vehicle status to another value.

U Active — The vehicle status must be equal to active to add
operational data. All required fields must be completed prior to
changing the vehicle status to active.

Vehicle Contact — see Vehicle Contact Section of users guide for more
information.

Primary Assignment — Select the appropriate value. See table values
section for definitions.

Assignment Name-- Enter the name of the individual, work unit or
function that the vehicle is assigned to.

Primary Purpose — Select the appropriate value. See table values
section for definitions.

Special Purpose— Select the appropriate value. See table values section
for definitions.

In Service Date — date the vehicle was placed into service for use
Safety & Emissions Inspection Fields — these are optional fields for
agency use. Agencies are responsible for updating the last and next
inspection dates. The Inspections Due by Agency/Org inquiry screen lists
inspections due within the next three months.

Commute Indicator -- This field must be checked if an employee is
permanently assigned to the state vehicle and is subject to IRS fringe
benefit reporting as instructed by the Office of Administration, Division of
Accounting.

Confidential Plate Indicator -- This field may be checked for all official
vehicles authorized by the Missouri Department of Revenue as
confidential vehicles. Checking this indicator allows the user to not enter
otherwise required fields such as model, location, and assignment.
Please note the fields with a double asterisk. They are not required when
the confidential plate indicator is set to yes.

Screen Options

Q

Q
Q

The user may go to the “List Assignments” button to view all assignments
for that vehicle.

“Assignment Notes” can be used for any purpose.

“Assignment Totals” will display various statistical data for the vehicle
assignment including assignment totals by fiscal year.
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Assignment Data - Microsoft Internet Explorer

| &

Edt  View Favortes Tools Help |

S ) | & 3 | B S D
Back Farwand Stop Refresh Home Search  Favortes  History b il Frint Edit Dizcuss  Messenger Realcom Messenger
JA;Idrass I@ hittp:# fleetst fleet/ofsl200jsp7DYNAMIC=GE TRPAGE &TIMEID=1055270351 058 wID =20 j @G H Links

SHeite of Pisoomrn 3 r

0&0& of Goyministoition

il B N

Diiwigion of General Services: State Fleet_Manggement

MainMenu | Acquisition | Disposition | Fuel C ion | Mai and Repair__ |

Utilization | Fehicle | Vehicle Contact | Refreshl
Assignment Data |
2 Search

Search existing records by one of the following:

License #: IllllllllldM] Inventory #: |123456 VIN: |[IFALPS221VG263543 I

1997 FORD - TAURUS ‘

VIN: |11=ALP5::1vczﬁ:154s * Required hefore Assignment

record can he set to Active
Agency: % oo OFFICE ADMINISTRATION-OPER

o cs.e " *% Not required if Confidential
Organization: = im0 e Plate indicator =¥

Reporting Organization: |23lll]
List Assignments
Licemse#1: *#% [1000g4m License # 2: —I

Asgignment Notes
Inventory # : * |123456
Assignment Totals
Assignment Date: ® |[|5!2 172003 MMDDIYYYY) LI
@ Done lili [% Local intranst

Assignment Data - Microsolt Internet Explorer

J File Edt VWiew Favoites Tools Help

a9 7 €l d | B S D
Back Farwand Stop Refresh Home Search Favortes History Mail Frint Edit Discuzz  Messenger Realcom Messenger
| Acidhess [&] hip:/ leetstfleet/ofsl200.sp7DYNAMIC=GE TRAGELTIMEID=1055270351 0588WID=20 7| @60 H Links »
Zip Code:  #% [55101 | City: #®% [JEFFERSON CITY List | Bl
Comnty: %% [COLE |
Status:  * [ACTIVE =] Status Change Date:  [06/0412003
Contact: | ;I
Primary Assignment: ~ * [ASSIGNEDFUNCTIONAWORK UNIT |-
Assignment Name: & |spc DELIVERY
Primary Purpose: % |SPECIAL PURPOSE VEHICLE =1
Special Purpose: |U'l'll.l'l'Y TRUCK =l
In Service Date: * W
Out Of Service Date: |
Fuel Card Number: I
Safety Inspection Date: Iu 1/15/2003 Next Safety Inspection Date: Il] Li15/1004
Emissions Inspection Date: I Next Emissions Inspection Date: I
Submit
Commute Indicator: Confidential Plate:
Yy &N Y @®N
s 0A Home Page s State Home Page s Privacy Statement s Email Us

&) ’_ ’_ [% Lacal intranet
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Disposition Data Screen

Note: Prior to recording disposition data, change the vehicle status field on the
assignment record to surplused or sold.

% Disposal Method — see table values section

s Disposal Date — required if vehicle status is equal to sold

s Surplus Date — required if vehicle status is equal to surplused
* Odometer Reading — odometer reading at the time of disposal

% Net Disposal Proceeds — equals total sales proceeds minus any
administrative expenses incurred in the vehicle sale.

« Vehicle Credit Fields — for State Fleet Manager use only. Used to track
vehicle credits allowed under Section 37.452 RSMo.
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/J DISPOSITION DATA - Microsoft Internet Explorer

28

J File Edt VWiew Favorites Tools Help

@,@,@ﬁ‘@@‘%- =
Back Farwand Stop Refresh Home Search  Favortes  History b il Edit Dizcuss  Messenger Realcom Messenger

J Address I@ hittp:# fleetst fleet/ofsl2] 0jsp7DYNAMIC=GE TRPAGE &TIMEID=10552711 39783 wID <58

= @60 || Links >

Soife of PHiss0mrs

0&0& of Goyministoition

i |
i |

-

]l

4 il . o
Diiwigion of General Services: State Fleet Management
Main Menu Assignment

Refresh |
Search |

Disposition Data

Search existing records by one of the following:

License #: 100084M Ivertory # : 123456 VIIN: |1FALP5221"G2ﬁ3543
Agency: |3|J|J |0FFICE ADMINISTRATION-OPER | List All Assignments
Organization: |335|] |GS—CEN TRAL PRINTING

ISURPLUS PROPERTY

—

Disposal Method:

Tisnneal Tiata- T T T AT

=l

@ Done
3 DISPOSITION DATA - Microsoft Internet Explorer
J File Edt VWiew Favoites Tools Help

’7 ’7 [% Lacal intranet

5 L, 0 3 v D
Back. Farwand Stop Refresh Horme Search  Favortes  History il Print Ed: Dizcuss  Messenger Realcom Messenger

J Address I@ http:/ffleetst/feet/of:l21 0jsp?0MAMIC=GE TRAGELTIMEID=10852711 39783 wID =53

=l @0 || Links >

=
Disposal Method: [SURPLUS PROPERTY =l
Disposal Date: (MM/DD/YYYY)
Submis
Surplus Date: 05/25/2003 (MM/DD/YYYY)
Delet:
Odometer Reading: 50000.00 (ZZTTZT0 99) ﬂ
Net Disp Proceeds: 0.00 (ZZZE27D.99) Refresh |
Vehicle Credit: 0.00 (ZZZZ70.00)
Vehicle Credit Status:
Credit Status Notes: VEHICLE CREDIT FIELDS FOR STATE FLEET MANAGER USE E
ONLY.
=
-]

&] Dane

’_ ’_ [% Local intranet
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Fuel Consumption Screen

Data Entry Options
Fuel purchases can be entered at a detailed transactional level or at a monthly
summary level.

o,

% Purchase Date — equals the actual purchase date or the last day of the
month if entering summary level cost information.

For tracking of monthly and fiscal year cost data, it is important to apply
the cost to the correct month and fiscal year by using a purchase date
within the appropriate period.

< Units Purchased — equals number of gallons, etc..

« Fuel Cost: enter the total cost

% Fuel Type — See table values section

< Unit of Consumption — defaults based on the Fuel Type selected. Can
be changed if necessary.

% Qualifies as an Alternative Fuel — defaults based on the Fuel Type
selected. Can be changed if necessary.

The Current Fiscal Year totals are updated immediately after adding or
modifiying data.

To view all fuel records select the “List All Purchases” button that will take you to
a dialog box wherein you can select individual fuel records to view or modify.
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] Fuel Consumption Data - Microsoft Internet Explorer

J File Edit View Favoites Tools Help

UIDE

30

<> > | @ 3 B 8 F o
Back ! Stop Refresh Horne: Search Favarites Hiztary Mail Frint Edit Dizcuse  Messenger Realcom Messenger
J Address I@ hitp: //fleetstfleet/ofsl220.jsp PDYNAMIC=GETPAGE ST IMEID =1055271 3661 388wWID=F2

SHoite of Mlissonni

oY Wé&io&of

Division of General Services: State Fleet Management

Adrinistocition

j @ Go |J Links **
.

il

Main Menu | Assigmment Data | Maintenance and Repair | Utilization |
A Refresh
Fuel Consumption Data 4|
Search existing records by one of the following: Search
License #  [100084M Iventory 4 : 123456 VIN:  [IFALP5221VG263543 o
Agency: 300 OFFICE ADMINISTRATION-OPER
List All Assignments |
Organization: 3350 GS-CENTRAL PRINTING
1997 FORD TAURUS

* Regquired Field
Fiscal Year: 2003
List All Purchases
Purchase Date: « [05/25/2003 (MM/DD/YYYY)
Inits Purchased: % [13.00 (Z.ZZ9.99) =l
&] Done

< Fuel Consumption Data - Microsoft Internet Explorer

,_’_ 2w Local intranst

J File Edit View Favoites Tools Help

<= = .0 g @
Back Faan Stop Refresh Home Search  Fawortes  History hdail PFrint Edit Discuss  Messenger Realcom Messenger
| Addhess [&] hitp: #lestst Mot/ ofel220.jsn 7Y NAMIC=GE TPAGEAT IMEID=1055271 3661 388WID=72 =l @6e ||tk »
Fuel Cost: % [15.50 (ZZ,ZT9 99) M J
Fuel Type: % |E8s vl Refresh
Unit of Consumption: L | CALLONS j
Qualifies as Altermate Fuel: Y
Current Fiscal Year 2003
FYTD Fuel Cost: 0.00 FYTD Fuel Units: 0.00
LG RTR(S RS I Total Fuel Units: 0.00
FYTD Alt Fuel Cost:  15.50 FYTD Alt Fuel Units: 13.00
Total Alt Fuel Cost: 15.50 Total Alt Fuel Units: 13.00
+ OA Home Page + State Home Page « Privacy Statement s Email Us
=
&1 Done

’_ ’_ [% Local intranet
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Utilization Data Screen

Purpose: To record miles or hours for state vehicles.

End Report Date — equals the date of the last odometer reading

Beginning Meter Reading — defaults to the current value in the “Last
Odometer Reading” field on the vehicle data screen, can be changed if
necessary

Ending Odometer Reading — enter the ending reading for the time period
that you are reporting on.

Report Commute Miles — this is an optional field available for agencies to
track total commute miles. Commute miles are to be tracked separately
from the vehicle usage calculated on this screen. Do not reduce your
ending odometer reading by the commute miles.

Usage Agency/Organization — optional fields available for agencies to
track the agency/organization that actually used the vehicle (if different
from the assignment agency/organization). This would be beneficial in
some vehicle pool operations that bill out for vehicle usage.

Report Vehicle Usage — this is a protected field that is calculated after
the submit button has been pushed. It is the difference between the
ending odometer reading and the beginning meter reading.
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Utilization Data Screen (continued)

7 Utilization Data - Microsoft Internet Explorer

J File Edt VWiew Favorites Tools Help | ]
S ) | & 3 B a #@ »
Back Farwand Stop Refresh Home Search  Favortes  History b il Frint Edit Dizcuss  Messenger Realcom Messenger
JA;Idrass I@ hittp:# fleetst fleet/ofsl225 jsp7DYNAMIC=GE TRAGE &TIMEID=1055271 4607 24iwID =83 j @G H Links
Licemse #  (100084M Dventoryfi:  [123456 VIN:  [IFALP5221VG263543
Agency: 300 OFFICE ADMINISTRATION-OPER

List All Assignments

|

Organization: 3350 GS-CENTRAL PRINTING
1907 FORD TAURUS

Fiscal Year: 2003

End Report Date: = ||]5,f31,'2|]|]3 OMEDDIEED)

%  Required Field

Beginning Meter Reading: = W (Z,ZZZ,Z79 99)
Ending Odometer Reading: = IW (Z.Z77 779 99)
Report Commute Miles: 0.00 (Z,ZZ0.99) Delele | b
Usage Agency: l— Refresh |

Usage Organization: I

Report Vehicle Usage: 1,000.00

Commuting Percent: 0.00 _I

@ Done lili [% Local intranst
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Maintenance and Repair Data Screens

=] B3
J File Edt VWiew Favortes Toolz Help |
S R ) 0 3 B a8 #H e
Back Forwarnd! Stop Riefresh Home Seach  Favoites  Histoy b il Frint Edi; Dizcuszs  Messenger Realcom tessenger
J Addrese I@ hittp: ¢ fleetst fleet/ofsl218.jep?D Y MAMIC=GE TRAGE &TIMEID=1055527627 739810 =8

=] @0 || Links »
ﬁ'ﬂbof Pissonrr 1 B

ﬂﬁto& of Qyministocition

15
PR i . L
Diwigion o

f General Serwices: State Fleet Management
Main Menu | Assignment Data | Fuel Consumption | Utilization |
Maintenance and Repair Data Refresh
Search existing records by one of the following:
License #  [100084M brventoryi:  [123456 VIN:  [IFALP5221 VG263543 b
Agency: 300 OFFICE ADMINISTRATION-OPER

e List All Assignments
Organization: 3350 GS-CENTRAL PRINTING —I

1997 PONTIAC GRAND AM

Fiscal Year: * Required Field

M or R Date: = I (MAMDD/YYYY) All M and R Records

M or R City: I List Submit
Invoice #: I Nalate | =
&] Done ’_’_ [% Local intranet

% M or R Date — equals the actual invoice date or service data OR the last
day of the month in which you are reporting

DS

% M or R City — optional field. Select the list button to choose a city.

DS

% Invoice # - optional field to enter the vendor invoice number
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Maintenance and Repair Data Screens

3 a a _ S x
J File Edit View Favorites Toolz Help |
G x) 0 2 [ =
Back Forwarnd! Stop Riefresh Home Seach  Favoites  Histoy b il Frint Edi; Dizcuszs  Messenger Realcom tessenger
| &ddress [&] hiip:/ leetst/flest/ofsl21 5.jsp7DYNAMIC=GE TRAGELTIMEID=10555276277 338D =6 x| @i |j Links *
]
Fiscal Year: * Required Field
M or R Date: = I (MMDDYYYY) All M and R Records
M or R City: | List Submit
Invoice #: I
Delete
Odometer Reading: 0.00 (ZEZZ.77099)
Refresh |
Maintenance Total: 0.00 (Z,2ZZ,Z79 99)
Repair Total: n.00 (727,779 99) W i 2 1Dt
Mand R Total: = Il].l]l] (Z,ZZZ,Z70 99)
M or R Notes: =
[
Vendor Name: I
Current Fiscal Year: 2003
FYTD Repair Total: 46.00 FYTD Maint Total: 133.00 FYTD Mand R Total: 170,00 =
Total Repair: 46.00 Total Maintenance: 133.00 Total M and R:  179.00
=

&] Done ’_’_ [% Local intranet

+ Odometer Reading — optional field to enter the odometer reading when
the repair or maintenance took place. This field does not update the
vehicle utilization records.

« Cost Data — the only required field is the M & R Total. Agencies can
break out cost between maintenance and repair.
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Maintenance and Repair Data Screens

M and R Detail — select this button to enter detailed information on
maintenance and repair records.

The M & R Detail Record will allow agencies to enter as much detailed
information as they wish. VMRS (Vehicle Maintenance Reporting Standards)
coding from the Technology & Maintenance Council of the American Trucking
Association (ATA) will be used to record detailed information in a consistent
fashion. VMRS coding is an industry standard. The following is an excerpt from
materials published by the ATA:

“Since 1970, the purpose of VMRS has been to provide a vital
communication link between maintenance personnel, computers and
management. It establishes a “universal” language for fleets, original
equipment manufacturers’ (OEMs), industry suppliers, computers, and

those people whose responsibility it is to specify, purchase, operate and
maintain equipment.”

All of the detail record fields are optional. There are many possible values
for each of these fields so for explanation purposes only a few examples are
given below.

Here is an example of how these codes could be used if a driver reported
problems with the brakes:

Reason for Repair: Driver's Report
Work Accomplished: Replace

System: 013 Brakes

Assembly: 001 Front Brakes and Drums
Component: 015 Front Brake Lining

% M & R System
A three-digit descriptor code to identify the system involved. Examples of
system codes are brakes, tires, transmission, and exhaust system.

% M & R Assembly
Provides additional capability to further define the system code. For
example, if the system code for brakes was selected, you could further
classify the assembly to front brakes and drums. The assembly code
cannot be entered without selecting a system code.

<+ M & R Component
Considered to be a universal identifier or generic term for the part.
Example: front brake lining. The component code cannot be entered
without selecting an assembly code.




STATE FLEET INFORMATION SYSTEM (SFIS) 36
USER’S GUIDE

Maintenance and Repair Data Screens

+ M & R Reason for Repair
Examples: Driver’s Report, PM, Inspection, Accident, Theft, Warranty,
Vandalism, Act of God

<+ M & R Work Accomplished
Examples: Adjust, Clean, Replace, Inspect, Install, Towing, Repair, PM
Level A-O

/] Maintenace and Repair Detail - Web Page Dialog

Maintenance and Repair Detail

® Required Field
Lahor Detail Cost: [0.00] (ZZ,Z79 99) equired Fie
M and R Data
Parts Detail Cost: 0.00 (ZZ.27999) e &l |
Total Detail Cost:  # [0.00 (ZZZ,Z79 99) List All Demﬂl
Detail Notes Submit |
[~
Delete |
=
Refresh |
VMRS System List
VMES Assembly List
VYMES Component List
VMRS Reason List
VMES Work List

ibow - Microgoft 0. ”@Mainlenance a.. Document] - Micra... I @Fleet I anagement | Users Guide.doc - ... m(ﬂ—@ﬂ&)‘!
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Vehicle Contact Screen

This screen is used to maintain vehicle contacts for your agency. This is
an optional feature of the system. Agencies can add vehicle contacts to this
screen for selection on the vehicle contact field on the assignment screen.

If a contact changes (leaves employment or changes job duties) a
replacement can be entered so that each vehicle assignment record does not
have to be updated individually. To replace one contact with another, select the
“old” contact (make sure that all the fields are populated with the old information).
Type over the data fields with the new contact information and hit the submit
button.

/J OFSL100 Vehicle Contact - Microsoft Internet E xplorer

J File Edt VWiew Favorites Tools Help | ]
S ) | & 3 | B . = B e i
Back Farwand Stop Refresh Home Search  Favortes  History b il Size Frit. Edit Dizcuss  Messenger Realcom

JA;Idrass I@ hitp:/#flestst leet/ofsi1 00, jsp D' MAMIC=GE TPAGETIMEI D=1055735067413¢/10 =19 j @G0 H Links

Division of General Services: State Fleet Management =]
Main Menu Vehicle | Assignment |
Vehicle Contact Search
Last Name:  |BAX First Mame:  |CYNTHIA
Address: [p.c. Box 800
City: IJEFFERSUN CITY State: IMU Zip Code: IﬁSll]Z I
E-Mail: IBAXC@MAIL.OA.STATE.MO.US
Area Code: 573 Phone Number: |751-4534 Fax Number: 751-7819
Agency: 300 OFFICE ADMINISTRATION-OPER
Submit | Delete | Refresh|
Beginning
|Last Name First Name |Agem:y ILI =l
@ lili [% Local intranst
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FLEET INQUIRY SCREENS
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Inspections Due by Agency/Organization
---displays vehicles with inspections due in the next three months

/J INSPECTION DUE BY AGENCY/ORG - Microsoft Internet Explorer

J File Edt VWiew Favorites Tools Help | ]

S ) | & 3 | B . = B e i
Back Farwand Stop Refresh Home Search  Favortes  History b il Size Frit. Edit Dizcuss  Messenger Realcom
JA;Idrass I@ hitp:#/fleetst fleet/ofsl330.jsp7DYNAMIC=GE TRAGE &TIMEID=105551 665603 3 wID =33 j @G H Links
Division of General Services: State Fleet Management =]
Main Menu | Vehicle | Assignment | Maintenance and Repair

Inspections Due By Agency/Organization

Refreshl
Agency: 300 OFFICE ADMINISTRATION-OPER
Search |
Organization: |23[Il] DIV OF GENERAL SERVICES

Sort by Safety Inspection Date I Sort by Emissions Inspection Date |

i DS nspecion Date | Tnepecton Date || ol
TRUCK B877005544332211 2BTHC16YSX8311032 06/01/2003 07/01:2002
CASSIEB 1820 TBTHC16YSX8311032 08/01/2003
SAFETY1 012012 XYZ1234 10/01/2004 11/15/2004
=l
@ ’7 ’7 [% Local intranst

o Enter your agency and organization numbers.

o Hit search button

o Alist of vehicles with safety and or emissions inspections due within the
next three months will be displayed.

o Sort the results list by selecting sort by safety inspection date or sort by
emission inspection date.

The next safety inspection date and next emissions inspection dates are
drawn from data entered on the assignment screen.

Select a record from the results list by clicking on it and then select the
assignment data, vehicle data, and maintenance and repair toolbar buttons to go
directly to those screens.
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Vehicle History Inquiry
----view assignment history by VIN

7 Vehicle History Inquiry - Microsoft Intemnet Explorer

J File Edt VWiew Favorites Tools Help | ]

G 2 0 [ W 8 5 a4 kB o a g 5 @ E e i
Back Farwand Stop Refresh Home Search  Favortes  History b il Size Frit. Edit Dizcuss  Messenger Realcom
JA;Idrass I@ hitp: ¢ /fleetst /fleet/ofsl300.jsp?DYNAMIC=GE TRAGE &TIMEID=10555173158428wID =101 j @G0 H Links
2 [~
ﬁ'a‘r'r e oj FHiss0mrl

\o %&0& of W 1rom
g sih ]
Divigion nf;neral Services: State Fleet Management

Main Menu AssigmmentData |  Maintenance and Repair |

Vehicle History Inquiry

Refresh
VIN: [IFALP5221vG263543

1907 PONTIAC GRAND AM

Vehicle Status (S;;Tatrulsge Date License # |Inventory # Assignment Agy m
ACTIVE 06/11/2003  |100084RL (123456 OFFICE ADMINISTRATION- OPER
INITIAL ENTRY 06/03/2003 |100085M (123456 OFFICE ADMINISTRATION- OPER
TRANSFERRED 06/02/2003 |100084K 115478 OFFICE ADMINISTRATION- OPER

=
] | »

@ Done lili [% Local intranst

o Enter a VIN and select search

o The vehicle year, make and model will be displayed as well as the
assignment history for the VIN.

o Use the bottom scroll bar to view more assignment data.

o The most recent assignment is displayed at the top of the list.

Select a record from the results list by clicking on it and then select the
assignment data or vehicle data toolbar buttons to go directly to those screens.
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Vehicle Assignment by Agency/Organization
----view vehicles assigned by agency/organization number

7 Vehicle Assignment By Agency/Drganization - Microsoft Intemet E xplorer

J File Edt VWiew Favortes Toolz Help

% = = »
S R ) AR & B & S F 2
Back Forwarnd! Stop Riefresh Home Seach  Favoites  Histoy b il Size Print Edi Discuss  Messenger  Realcom
J Addrese I@ hittp: ¢ fleetst /fleet/ofsl 336, jep?D Y MAMIC=GE TRAGE &TIMEID=105857 35370264810 =26

=] @0 || Links »
ﬁ'ﬂbof Pissonrr g B

ﬂﬁto& of Qyministocition

ls
il

el B
Division of General Services: State Fleet Management

MMain Menu | Assignment Data | Vehicle Data |

Vehicle Assignment By Agency/Organization —— |

Agency: 300 OFFICE ADMINISTRATION-OPER

Organization: 3350 GS-CENTRAL PRINTING

Reporting Organization:

Beginning
License # |Inventory # Category Assignmet Name =
1000848 123456 TRAILER SPC DELIVERY
1001038 112833 MEDIUM DUTY TRUCK WARFHOUSE
100104M 112010 VAN WARFHOUSE

| _'l—l
&] Done

’_ ’_ [% Local intranet

O Enter your agency and organization numbers
U Hit the search button

O Scroll to the right for more field results.

Select a record from the results list by clicking on it and then select the
assignment data or vehicle data toolbar buttons to go directly to those screens.
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Vehicle Assignment by Category/Subcategory

/J Vehicle Assingment By Category/Sub Category - Microsoft Internet Explorer

J File Edt VWiew Favorites Tools Help | ]
S ) | & 3 | B . = B e i
Back Farwand Stop Refresh Home Search  Favortes  History b il Size Frit. Edit Dizcuss  Messenger Realcom

JA;Idrass I@ hitp:#/fleetst fleet/ofsl31 5.jsp?DYNAMIC=GE TRAGE &TIMEID=10557 3580607 2iwID =37 j @G0 H Links

T W T T T L ¥ =
Divicion of General Services: State Fleet Management
Main Menu | Assignment Data | Vehicle Data |
Vehicle Assisnment By Category/Sub Category
Agency: |300 OFFICE ADMINISTRATION-OPER Refresh
Organization: 2300 DIV OF GENERAL SERVICES Search
Reporting Organization:
Category -
Sub Category
Beginning
License # |Inventory # Assi t Name Assi t City =
ALLEN 12345678 TEST NAME JEFFERSON CITY
SAFETY BT6543F TEST JEFFERSON CITY
SAFETY1 012012 TEST JEFFERSON CITY
4 | _’IJ
@ lili [% Local intranst

U Enter and agency,organization and category.
O Hit the search button
U Scroll to the right to view more field results.

Select a record from the results list by clicking on it and then select the
assignment data or vehicle data toolbar buttons to go directly to those screens.
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The following fleet inquiry screens are currently in development:

U Vehicle by Primary Assignment
U Vehicle Assignment by City Name
O Vehicle Cost Inquiry

System Reports

Standard system reports will be rolled out as soon as possible after
implementation. Adhoc reporting is available. Agencies will have to access the
fleet tables. For more information please contact Cindy Bax at 751-4534 or
baxc@mail.oa.state.mo.us




